
5 STAGES OF COURSE
DEVELOPMENT

Follow our list of links

1. Plan
Prepare to work on your course

• Set up your team with Course Creator permissions

• Submit your course proposal at least 6 weeks before course start date

• FutureLearn review your course proposal and create the course shell

• Email us your course image or we can find one for you

• Provide logo files for collaborating organisations

• Ensure any exercise steps meet our requirements

• Most courses will be set to on demand to maximise learners

• FutureLearn set the course upgrade price

• Create a trailer video (Optional)

2. Design
Outline the structure of your course and what you are going to include

*Spend time on this, to save time later*

• Share your course outline for early feedback from our Learning Designers (Optional)

• Share a sample of content for feedback from our team (Optional)

Top Tips:

Refer to How to Create a Great FutureLearn Course 

Consult our Quality Assurance criteria frequently

3. Build
Create your content, upload it onto the platform, and prepare your sections of the 

Course Description Page

*Allow between 4 weeks to 3 months depending on content*

Build your course in Course Creator. Insert:

• Learning outcomes

• Educator profiles and roles

• Facilitation windows (Optional)

• Certificate information

• Weekly emails

4. Run
Open your course for enrolment

We’ll let you know when your Course Description Page (CDP) is ready to 
review. If you need the course to open for enrolment in advance of the 
start date, please let us know as soon as possible

Ensure all content is ready and conduct your Quality Assurance checks

• Notify us once you have completed Quality Assurance checks and
your course meets all essential critieria

• Select amazing Open and Highlight Steps to reach more Learners!
• Course content goes live on *course start date*

5. Review
Determine whether your course is delivering against your goals

• Consult our Marketing Playbooks to promote your course

• Continue to add facilitation window dates to CDP (Optional)

• Utilise facilitation guidance

• Access Looker data to review your course performance *after 3-6 months*

https://partners.futurelearn.com/hc/en-us/articles/7855312208018-Permissions-roles-and-profiles
https://partners.futurelearn.com/hc/en-us/articles/360014159598-When-and-how-do-I-submit-a-course-proposal-
https://partners.futurelearn.com/hc/en-us/articles/7855340542610
https://partners.futurelearn.com/hc/en-us/articles/7855281535634-Images#h_01FRQTV5J3TRHER2YCA7YWDQWV
https://partners.futurelearn.com/hc/en-us/articles/7855453205522-Third-party-organisation-logos
https://partners.futurelearn.com/hc/en-us/articles/7855272812434-On-demand-business-model
https://partners.futurelearn.com/hc/en-us/articles/7855251911442-Course-Description-Page-CDP-#h_01FRTKR0Z0ZYVS1V1ND3VCF0T2
https://partners.futurelearn.com/hc/en-us/articles/7855496506642-Course-outline
https://www.futurelearn.com/courses/create-futurelearn-courses
https://partners.futurelearn.com/hc/en-us/articles/7855255141906-Quality-Assurance-QA-
https://partners.futurelearn.com/hc/en-us/articles/7855313025426-Build-weeks-and-activities
https://partners.futurelearn.com/hc/en-us/articles/7855333545618-Learning-outcomes
https://partners.futurelearn.com/hc/en-us/articles/7855312208018-Permissions-roles-and-profiles#h_01FWRN4NGC8B5H3TBN82ERR6HK
https://partners.futurelearn.com/hc/en-us/articles/7855312208018-Permissions-roles-and-profiles#h_01FWRN5JW1EKJ2PM1QETHRJ2YM
https://partners.futurelearn.com/hc/en-us/articles/7855315140242-Facilitation-windows
https://partners.futurelearn.com/hc/en-us/articles/7855512724626-Certificate-of-Achievement
https://partners.futurelearn.com/hc/en-us/articles/7855435300626
https://partners.futurelearn.com/hc/en-us/articles/7855251911442-Course-Description-Page-CDP-
https://partners.futurelearn.com/hc/en-us/articles/7855464129682-Open-and-highlight-steps-
https://partners.futurelearn.com/hc/en-us/articles/7855292748562-FutureLearn-Marketing-Playbooks
https://partners.futurelearn.com/hc/en-us/articles/4406165511697-Marketing-Toolkits-
https://partners.futurelearn.com/hc/en-us/articles/7855315140242-Facilitation-windows
https://partners.futurelearn.com/hc/en-us/articles/7855287472786-Facilitation-
https://partners.futurelearn.com/hc/en-us/articles/7855470863250-Looker-Dashboards-for-Partners
https://partners.futurelearn.com/hc/en-us/articles/7855249250066-Review-and-improve-course-performance
https://partners.futurelearn.com/hc/en-us/articles/7855398755218-Exercise-step-external-tool-QA-review
https://partners.futurelearn.com/hc/en-us/articles/7855255141906-Quality-Assurance-QA-



